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DISCLAIMER STATEMENT

No data shown in illustratioffgyures (screen shotsgpresent any real account, project, or
individual. Any resemblance to actual accounts, projects, or individuals is purely coincidental.

Because thélustrations/figures (screen shots) throughout this document are those that will be
viewed by investigatrs when completing their progress repmrfinal report VA-ORD has
maintained use of those figures presentethbyNational Institutes of HealthN[H) in its

guidance. Thus, any references to RREblic Health Servicedr NIH in such screen shots

shoud be attributed to VAORD (Department of Veterans AffaiGffice of Research and
Development)References found throughout the document that should also be attributed to VA
ORD, include:

IC = one of the four Research and Developm&&D) Services within VA-ORD (Biomedical
Laboratory BLR&D], Clinical Science CSR&D], Health ServicesHSR&D], and

Rehabilitation RR&D]). The Quality Enhancement Research Initiative (QUERI) is under the
purview of HSR&D.

Grant = Award

Grantee organization or Grantee institi on = Awar dee 6®AMCA Medi c al
Submit to Agency = Submit to VWVRD

In addition, other references to specific NIH documents reflected in the illustrations/figures, such

as the NIH Public Access Policy, have been changed witlsgtidance toeference
appropriate the VAORD documents and hyperlinks.
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RPPR ACRONYMS

ACOS/R Associate Chief of Staff/Research

AO Administrative Official

CDA Career Development Award (CDHIK1, CDA-2/IK2)

COIN Center of Innovation (150)

CREATE Collaborative Research to Enhance and Advance Transformation and

Excellence Initiative (101)
DUA Data Use Agreement

eRA Commons Electronic Research Administration
eRA Commons ID eRA User Identification for logn to system

Final RPPR Final Researchdtformance Progress Report

FOA/RFA Funding Opportunity Announcement/Request for Application

FRAM Final Report Additional Materials

HSS Human Subjects System

IC NIH term for Institutes and Centers; for VBRD the awarding research

and development séce (Biomedical Laboratory [BLR&D], Clinical
Science [CSR&D], Health Services [HSR&D], Rehabilitation [RR&D])

iEdison Interagency Edison, helps government grantees and contractors comply
with a Federal law, the Bayole Act. BayhDole regulations requiriat
government funded inventions be reported to the Federal agency who
made the award.

IDRs Inclusion Data Records

MB Megabytes

MPI Multiple Program Directors/Principal Investigators

MTA Material Transfer Agreement

My NCBI My National Center foBiotechnology Information retains user

information and database preferences to provide customized services for
many NCBI databases.

NIH National Institutes of Health

NLM National Library of Medicine

NRI Nursing Research Initiative (IK3)
OMB Office of Management and Budget
OGC Office of General Counsel

OSC Other Significant Contributor
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RPPR ACRONYMS (CONTINUED)

PDF
PD/PI
PO

PHS
PPED
PRAM
PubMed

PubMed Central® (PMCA free archive of biomedical and life sciences journal literature at the

RCS
REAP
RePORT
RPPR

SNAP
SO
SPM

TTP
TTS

URL

VA
VAMC
VA-ORD
VHA

WIP

Portable Document Format
Program Director/Principal Investigator
Program Official

Public Health Service
Project PeormanceEnd Date
Progress Report Additional Materials

Comprises more than 24 million citations for biomedical literature from
MEDLINE, life science journals, and online bookSitations may include

links to full-text conent from PubMed Central and publishgebsites.

U.S. National Institutes of Health's National Library of Medicine

(NIH/NLM) .

Research Career Sctest Award (IK6)
Research Enhancement Award Program (150)
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Research
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1 Purpose

Thepurpose oPart | is to provide those preparirrgResearch Performance Progress Report
(RPPR)or Final Report (lhal RPPR)in the Electronic Research Administration (eRA)
Commonswith the steps for accessing theaogpas well as navigating, validating, routing and
submitting it to VAORD for review and approvadPart 2 providesguidance on completing the
reportcontentspecific to VA-ORD requirements. In Part 2VA-ORD may direcawardeeso
complete only specifiquestionor provide other contepas not alNIH questions may be
relevantto VA-ORD.

Progress reports are required to continue supporvVéf-©RD awardor each budget year
within a competitive segmerftinal reports are required for any funded awaat has ended and
will not be extended through renewal or other awRmIPI s (program diretor/principal
investigators)nust be current with all requirements related to submission of RPPRs, final

reports (Final RPPRs), clinical trials registration and res ults reporting (i.e. ,

ART/clinicaltrials.gov) for existing and previous awards for continued future application
submission acceptance and consideration of funding.

2 Background

In 2010, he Office of Management and Budget (OMB) mandatedRaderal ageneis
implement a@Federatlwide RPPR for submission of required annual or other interim
performance reporting on reseagtantand cooperative agreement awards to standardize
recipient reporting ofrederallyfunded research projects.

In response to this man@a progress reports ftine Department of Veterans Affair¥A) Office
of Research and Developme®RD) awards(for electronically submitted applicationsiust be
submitted using eRA Commorfogress reports submitted in another format will not be
processed by A-ORD.

The RPPR implements the uniform reporting format for interim research progress reporting
developed under the auspices of the National Science and Technology Council, through the
Committee on Science and the Research Business Models Subcommittee, and established by
OMB for use by agencies that support research and resedatbd activitiesGiven the

increasing complexity of interdisciplinary and interagency research, it is iampdor Federal
agencies to manage awards in a similar fashion. The FRRIRRd by agencies that support

research and researoflated activities for use in the submission of interim progress reports. It is
intended to replace most other interim perforogareporting formats currently in use by

agencies. ThRPPR does not change the performance reporting requirements specified in 2 CFR
part 215 (OMB Circular AL10) and the Common Rule implementing OMB CirculatG®.

In January 2017MIH transitioned to &inal Research Performance Progress Refbimal
RPPR)submission using eRA Commotiatis required for anywardthat has ended and any
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awardthat is not to be extended through award of a new competitive sefpereawal) The
report is due within 120ays of the end of the project period.

For VA-ORD awards with an end date of September 30, 2018, or latdmeports(for

electronically submitted applicationsiust be submitted using eRA Commamsl the Final
RPPR formatFinal reports submitted in another format will not be processedAyORD.

3 Assurances/Certifications

The list of Assurances, and Certifications, and other Policies that apply to progress reports
submitted to VAORD are explained ithe VA-ORD Application Guide SF424 (R&RPart III:
Policies, Assurances, Definitions, and Other Information

Submissio of the RPPR to VAORD includes the following certification:

In submitting this RPPR, the SO (or PD/PI with delegated authority), certifies that the grantee
organization YA Medical Centdris in compliance with the terms and conditions specified in the
Notice of Award and Grants Policy StatemeW&]ORD Notice of Intent to Award or Funding
Letter] and verifies the accuracy and validity of all administrative, fiscal, and scientific
information in the progress repofthe SO (or PD/PI with delegated autlyifurther certifies

that thegrantee organizatio’/JA Medical Centdrwill be accountable for the appropriate use of
any funds awarded and for the performance ofjthat (award)supported project or activities
resulting from the progress repddeliberate withholding, falsification, or misrepresentation of
information could result in administrative actions such as withdrawal of a progress report,
suspension and/or termination of an award, debarment of individuals, as well as possible
criminal penaltis. The grantee institution\JA Medical Centdrmay be liable for the
reimbursement of funds associated with any ingmeite or fraudulent conduct of the project
activity.

4 Government Use of Information Under the Privacy Act

Privacy Act Statement VA-ORD maintains application and award recordeegsiiredby the
Privacy Actin its Systems of Record Notice as covered in VA Handbook 6300&dures for
Establishing and MintainingPrivacyAct Systems of Records

5 RPPR Differences and Due Dates

The RPPR andifal RPPR arenearlyidentical in process, format and information required.
Differences between the annual RPPR Eindl RPPR are few for the knal RPPR, only
Secton D.1 is required in the Participants secti®action F (Changes) is not availgtded
Section |. Outcomes ow required (see additional special instructions under this seclion).
addition, there is a differené¢er when and where they angadeavaiable to initiate and submit.
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As an awardeeyou can determine whicprogress reports are d(within the nex4 months)r

which grants (awards) are pending Closeout, i.e., ihahreports are dug@vithin the number

of days selectedi-14, 30, 60,90, 120dayby ent er i ng yeRACommongani zat.
Institutional Profile PF) numberflas soci ated with your VAMCO6s DUN
page of your @pplication or search vidPF Number SearghY ou shouldperiodcally check

thesesites, whichareupdated on/around the 30th of each month. Progress report due dates are

also available in the eRA Commons Status system.

For RPPRsthreeautomatic email notifications are séram eRAto the PD/PI prior tahe
reportdue daté at 60 days, 30 days and about 4 days after the due date

A Final RPPRtemplatebecomesvailable after the project periethd date (PPED3s part of the
Closeout processith the link appeang only on the Closeout Status scre&hree Closeout
letters are emaldfrom eRA to the PD/PI at 10, 120 and 150 days after the PPED.

VA-ORD awards are considered SNARStreamlined Noncompeting Award Process),

therefore aprogress report is due the&f the month preceding the month in which the budget
period ends (e.g., if the budget period ends 11/30, the due date is Ediabjeports are due

within 120 calendar days of the PPED (e.qg., if the PPED is 6/30, the report must be submitted by
11/1).1f the due datdalls on a weekend or Federal holidélye due date is automatically

extended to the next business day.

6 Data Entry, PDF Attachments, and Style

6.1 Data or Text Box, and PDF Size Limits

Most text entry boxes have an 8,0€iaracter limit (~3 pages); this limit is standardized across
Federal agenes and entry of more than 8,000 characters is prevented by the systerduce
your burden and encourage concise resporaes,ommended length of responseapecifically
notedfor some questionandthe length of respons&vithin text boxess limitedto less than

8,000 characters.

Warning: Text exceeding 8,000 charartés cut to 8,000 when using tbet and pastéeature.

PDF (portable document formdfije uploads (attachments) do not have page limits, but may not
be more than 6 megabytes (6MBDPattachments are utilized when thera need foyouto
provideconsiderableletail Even when developing PDF responsgsjare encouraged to be
concise and avoid unnecessary detalil.

6.2 PDF Attachments

You should generate text attachments using any wardessing software and then convert those
files to PDF before attaching the files to the appropriate section in the report. The PDF format is
used to preserve document formatting.

ThePDF f i | e mu s i onbthatianot@ditdble dnd dogshoehéve comments
associated with it To save a flattened PDF documehite, Save As Other, Optimized PDF,
6Check/ Markdé Discard Objects (i.e., make sure

11 October 2018


https://public.era.nih.gov/chl/public/search/progressReportByIpf.era
https://public.era.nih.gov/chl/public/search/gpc.era
https://public.era.nih.gov/chl/public/search/ipfNumberByOrgName.era

Part 1: Format and Navigation

OK. If you do not have the appropriate rights/pegsiiss to edit a file in your PDF creating

software, you may print, scan and theruptoad the filgo flatten it (although this is not

recommended as scanning can create other format issues). When selecting a PDF to attach, Save
As and sel eacteEdtit e n@Rieebwodxi.tcoClriecvki ebw t he PDF f o1
submission.

All PDF attachments must be submitted as individual filesAlthough some software

packages allow bundling of multiple PDFs into a single file, siggtems cannot support
ABundlingo or APortfoliod f smayresultisdelaysint hi s t i
acceptance of the repoRaginated PDF files are also discouraged since geran interfere

with system pagination of the entire RPPR doument upon submissionFilenames will be

used and displayed in the assembled PDF submittéd tORD.

Save all files with descriptive file names of 50 characters or less and be sure to only use standard
characters in file namesA through Z, a through 8 through 9, and underscore (_). Do not use

any special characters (example:-&, %, /, and #) or spacing in the file name, and for word
separation use an underscore (e.g., My_Attached_File.pdf).

Use an Arial, Helvetica, Palatino Linotype, or Geotgj@eface, a black font color, and a font
size of 11 points or larger. A Symbol font may be used to insert Greek letters or special
charactersn PDF attachmentfhiowever, lhe font size requirement still appli@s/pe density,
including characters and spacenust be no more than 15 characterspéerzontalinch; andno
more than six lines peerticalinch.

Usestandard paper size (8 ¥2" x 11Use at least onlealf (0.5)inch margins (top, bottom, left,
and right) for all pages. No information should agpe the margins, including tH#d sameor
page numbers.

6.3 Style

Use English and avoid jargoAbbreviations and language that may not be known to the broader
scientific community should be avoided unless clearly defimtenet Website addresses
(URLS) should not be used unless provided under ®roducts, 2. Website(s).

7 Navigation

The RPPR is completed using the eRA Commons system. The report in Commons consists of
separate screens for each of the sections listed below:

Cover Page

Accomplishments

Products

Participants

Impact

Changesi Required for RPPR Only

nmoo w2
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G. Special Reporting Requirements
H. Budget- Not Applicablefor RPPR or Anal RPPR
I. Outcomes- Required forFinal RPPR Only

NOTE: You may work on various sections in any order, however, it is important to click
the Save button in the navigation bar before leaving a screen in order to retain data
entered on that screen.

Upon submission t&A-ORD, the system will generate a PDF of the report, which may be
viewed from theRPPR Meniscreen using theiew button.

Once submitted, theompletedRPPR, in PDF format, is accessibleeRA Commons via the
Status Informatiorscreen. Refer to the sectioned Viewing the Final RPPR in Commofar
detailed steps.

Note that a link to a site outside the RPPR opens a site in a new browser window. You must
close that window to return to the RPHR not close the browseroraus t he br owser 6 s |
button.

Y
f‘;_.
Welcome: Jane Doe
OER ' ID: JAME_DOE
- . A Commons . X k Y Institution: UNNWERSITY OF PITSBURGH AT PITSBURGH
A program of the National Institutes of Health ( Rolez: Pl AR

Logout | Contact Us | Help

£ www.hhs.gov

.S, Department of Health & Human Services

Home Admin Institution Profile  Personal Profile Status  ASSIST  Prior Approval HdY8 Internet Assisted Review  xTrain  xTRACT
Armin €unn  aRA Dartnare  Mon_Racaarch Grant liet  Manaoge RPPR

PGSl B Accomplishments € Products D Parficipants Elmpact F Changes G Special Reporting Req H Budget | Qutcomes

A. Cover Page 6
Figure 1: RPPR Navigation Links from Cover Page

7.1 Initiate the RPPR and Final RPPR

Only you asthe PD/PI or the PD/PI delegate may initiate a RARRNOT initiate a RPPRr

Final RPPRuntil you (as the PD/PI) have received an eRA system notification to complete and
submit a progress report for that project budget fiscal year (first notice is sent from eRA 60 days
before report due datey a final report after the PPEW/hen there are uitiple PDPIs (MP1),

only the Contact Pl or the PD/PI delegate of the Contact Pl may initiate the report. T

To initiatea RPPRyou can choose from one of two ways to access functionality:
1. Access RPPR frorBtatus
a. Select theStatustab from the Commons menu options.

b. Select the.ist of Applications/Grants (Awardg link from theStatusscreen or
from the menu options.
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Home Admin Institution Profile Personal Profile ‘ Status ' RPPR xTrain Admin Supp eRA Partners
Recent/Pending e Submissions List of ApplicationsiGrants Search by Grants.gov Tracking Num

Status

Recent'Pending eSubmissions
& Applications that require aftion (e.g., to view errorsfiwarnings) prior to submission completion
s Applications that are avgilable to view (during two business day correction window) prior to submission completion
« Applications that havgeen refused by Signing Official

List of Applications/Grants
& Successfully submitted applications, both paper and electronic
« Review assignment status, review results, summary statements, and Motices of Award
e Other Commons features (e.g., Justin Time, eSNAP, Closeout, Financial Status Report) for previously submitted applications/grants

Search by Grants.gov Tracking Mum
s Enterthe Grants.gov Tracking Mumber into the following box for easy access to a specific grant application

Grants.gov Tracking Number:

Figure 2: Status Screen and List of Applications/Grants (Awards) Links

c. From theStatus Radt i List of Applications/GrantéAwardg screen, locate the
application and select tHRPPR link from theAction column for the specific
award. TheRPPRIink for the current reporting period is available once the
Notice of Intent to Award or Funding Lettfor the prior year has been issued.
This link remains available until the RPPR for the current reporting year has been
submitted.

For multiyear funded awards, the link will displayRBPR Year<X>, the X>
representing the reporting year. The link domultiyear funded award is

available two months prior to the RPPR due date for the current reporting period
and remains available until the RPPR is submitted.

NOTE: While RPPR Year <X> links for multiple years may appear at the same
timeinStatus you are prevented from initiatin
until the progress report(s) of the previous year(s) has been submitted.

Status Result - List of Applications/Grants
Notes & Tips:

# Important: The MIH provides the JIT (Just in Time) link in the Commons for applications receiving a percentile of less than 30 or for applications receiving a priority score of between 10 and 60 if no percentile is
provided. Please await instructions from the NIH on whether to complete this information

The following list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applications/grants. If you do not see a complete list of your applicationsigrants, please click
List of ApplicationsiGrants menu tab again.

K1-40f4 13

Appiication 14 | 6rants-00y Tracking Proposal Title PD/PI Name & eStpmosiot | current Appiication Status 4 [S2S

SRZIHDT123456-02 A Mew Model for the Delivery of Well-Child Care JEFFERSOM, Submission Awarded. Non-fellowships anly 08172011
THOMAS Complete

1K23HD1 23456-0141 GRANT12345678P A New Model for the Delivery of Well-Child Care JEFFERSORM, Submigsion Awarded. Non-fellowships only 07113/2010  Transmittal
THOMAS Complete Sheet

1K23HD123456-01 GRANTE7E54321P A New Model for the Delivery of Well-Child Care JEFFERSORM, Submigsion Withdrawn by IC - Other Version 07/13/2010  Transmittal
THOMAS Complete Encumbered Sheet

SK23IHD1 23456-03 A New Model for the Delivery of Well-Child Care JEFFERSOHM, Pending 08172011 RFPR
THOMAS

[ ExporttoExcel ][ Show Query ][ Print Hitiist |

Figure 3: RPPR Link on Status Resiultist of Applications/GrantAwards)
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Part 1: Format and Navigation

TORi
1. Access RPPR frolRPPRtab:
a. Select theRPPRtab from the Commons menu options.

TheManage RPPRcreen displaysvianage RPPHRs used to view the progress reports to which
you haveaccess and allowguto select a progress report in order to perform variousrect

You as thé?D/PI orsomeonealelegated PD/PI updating authority use Manage RPPRcreen

to viewyourown progress reportSigning officials (SOsandAdministrative Officials (AOs)

use the screen to search &vardsfrom theirVAMCs and/or forawardsrouted to them for
review.

For additional information on SO authority to delegate tseeurrentVA-ORD RPPR FAQs

Select the specific awatdy clicking the hyperlink in th&rant Number column on theManage
RPPRscreen.

Manage RPPR

Select Grant Nurnber link to manage the RPPR:

Grant Applications
One record found.

SH23HD1 23456-03 } Jetferson, Thomas A New Mode! for the Delivery of Well-Child Care 051572012 Not Started

Figure 4: Manage RPPR List of Grant (Award) Applications

If a RPPR exists alreadgRA Commondisplays the report for editing.

TheRPPR Menwscreen displays. The options for the unatéd report artnitiate andCancel
Once a RPPR is in progress, the buttons for other options are enabled. These options are
discussd later, following the steps for initiation.

NOTE: For multtyear funded awards, the following message displays whemjgiiing to
initiate a RPPR if the previous year6s report

The MulttYear RPPR for the previous year must be submitted prior to initiating this-¥edi
RPPR.

In this case, the option to initiate is disabled.

RPPR Menu @

The KMulti-Year RPPR for the previous year must be submitted prior to initiating this Multi-Year RPPR.

Application Information
Grant Number: 1R15CAZ34567-01A41

Institution: COLLEGE AT STRATFORD-UPON-AVON

PD/PI Name: SHAKESPEARE, WILLIAM (Contact); Marlowe, Christopher
Project Title: A Midsummer Night's Dream and Other Known Sleeping Disorders
Due Date: 02/01/2012

Current Reviewer:

Status: Not Started

Edit | | Check for Errors | | View | | View Routing History | | Route | | Recall | | Submit | | Cancel

Figure 5: Multi-Year RPPR Error Message
TheRPPR Menwscreen includes the following fields:
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Grant Number

This is the complete number of taward (e.g., 11K2RX1234561).
Grantee Institution

This field contains the name péur VAMC.

PD/PI Name

Your name ashe PD/PI of the award for which the progress report is being prepared. In the case
of MPIs, a list of PD/PI names displays with the contact PD/PI indicated by theCwatect

Project Title
The project title of thaward.
Due Date

Thedue date for awards issufmt VA-ORD s the 1% of the month preceding the month in
which the budget period ends (e.g., if the budget period ends 11/30, the due date i§ihéi15).
RPPRs are dueithin 120 daysof thePPED If the due date falls on aegkend oFederal
holiday, the due date is automatically extended to the next business day.

Current Reviewer

The name of the current reviewer or organization (e.g., PD/PI n&#dC). This value is blank
before the RPPR is initiated.

Status

The currenstate of the progress repdpPossible values are as followsot Started PD/Pl Work
in ProgressReviewer Work in ProgresandSubmittedto Agencf he st at us O Wor k
Pr o g (WP me@ns that the progress report has been initiated but not finalized.

Buttons

The displayed and enabled buttons vary depending on the status of the RPPR and/or the
' imitations of the current userods role. The

1 Initiate: Begins the RPR process. Available for award&h a statis ofNot Started
Access is granted to PD/Pls and PD/PI deleg&té¥PR can be initiated even if
required information in thBersonal ProfileandInstitution Profilesections is missindt
any of this information is incorrect or missing, a prompt gflpear to correctomplete
the information after initiating the report. Processing may continue on the RPPR without
making the corrections; however, the RPPR will not pass validations for submission to
VA-ORD until the errors are corrected.

1 Edit: Openghe RPPR for edits. Available for progress reports with a statsdt in
Progress (WIP)Access is granted to PD/PIs or PD/PI delegates when the PD/PI is the
current reviewer, AOgAdministrativeOfficials) when the AO is the current reviewer,
and SO4Signing Officials)when the SO is the current reviewer. Huit button allows
youto view and edit RPPR information.

1 View: Opens the RPPR report in PDF format, as it will be seenb¥pRD. Available
for progress reports with a statusvdbrk inProgress (WIPpr Submitted to Agency

16 October 2018
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T

Access is granted to PD/Pls, PD/PI delegates, and reviewers. Until the RPPR is
submitted toVA-ORD, the PDF report shows a statudweéft and a blank submission
date.

Check for Errors: Checks the RPPR for any errarswarnings. Available for progress
reports with a status &ork in Progress (WIP Access is granted to amyewith access
to the awardThe RPPR can be validated at any time while in the staMi8@&and can
be validated multiple times.

View Routing History: Opens a page that displays a routing history table. Available for
progress reports with a status\Wbrk in Progress (WIPQr Submitted to Agendyo VA
ORD) Access is granted to PD/Pls, PD/PI delegates, and reviewers.

Route: Routes the RPPR the next reviewer for further review or corrections.

Available for progress reports with a status\adrk in Progress (WIP)Access is granted

to the current reviewer. A PD/PI delegamnotroute a RPPR to the next reviewer.

NOTE: There is no communitian that alerts an AO or SO that a RPPR has been routed
to them, but it will be available to view when logged into eRA Commons.

Recall Recalls RPPRs that have been forwarded to another reviewer and resets the user
as the current reviewer. Available f@ports with a status &ork in Progress (WIP)

Access is granted to the last reviewer (who recalls the report from the current reviewer).
SOsand PD/PIs can recall a RPPR even if they are not the last reviewer whenever it has
a status oReviewer Workn Progress This is useful in situations when a RPPR has

been routed to the wrong person or to someone who is unavailable.

Submit: Submits the RPPR tdA-ORD. Available for reports with a status fork in
Progress (WIP)Access is granted to the SO whika SO is the current reviewer and to
the PD/P1 when the PD/PI has been delegBtedress Reporsubmitauthority.

NOTE: A PD/PI withProgress Reporuthority cannot submé Final RPPR.

Cancet Closes thdRPPR Menscreen and return®uto the previous screen.

2. Select thdnitiate button to begin the RPPR.

RPPR Menu

Grant Number:
Institution:

PD/PI Name:
Project Title:

Due Date:
Current Reviewer:
Status:

Application Information

AK23HD123456-03

FRESIDENTIAL UNIVERSITY

Jefferson, Thomas

A New Model for the Delivery of Well-Child Care
051512012

Mot Started

Cancel

Figure 6: RPPR Menu for Initiating the Report
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Part 1: Format and Navigation

To initiate a Final RPPR:

1. Select theRequires Closeoulink for theawardfrom Status searchesults. The Closeout
Status screen displays. Final RPPR is listed irClbseout Submission Requirement
column. TheActioncolumn should include a link fd?rocess Final RPPR

2. From Closeout Status, select tcess Final RPPRink.
Clicking theProcess Final RPPRIink opens thd=inal RPPR Menwcreen:

Final RPPR Menu ©

Grant Number: SRZ1HL123456-02
Institution: STARFLEET ACADEMY, MEDICAL RESEARCH
PDIPI Name: Kirk, Tiberius J
Project Title: Andronesian Encephalitis Can Lead to Genetic Degeneration
Due Date: TMIA
Current Reviewer:
Status: Mot Started
L

Initiate | Check for Errors | ‘-..-‘iE'-;-;'l View Routing History | Ruutel Recall | Submit | Cancel |

Figure 7: Initiate Final RPPR

3. Click the Initiate button to create the Final RPPR.

The Final RPPR Menu will then change, providyrmg with the option to Edit the Final
RPPR:

The RPPR has been successfully initiated.

Application Information
Grant Number: SR21HL123456-02
Institution: STARFLEET ACADENMY, MEDICAL RESEARCH
PDI/PI Hame: Kirk, Tiberius J
Project Title: Andronesian Encephalitis Can Lead to Genetic Degeneration
Due Date: NIA
Current Reviewer: MeCoy, Leonard B
Status: PDIPI Work in Progress
L

'E:hheck for Errors | Viewl Wiew Routing History | Route | Recall | Submit | Cancel |

(=

Figure 8: Edit Final RPPR

4. Clicking Edit opens the navigation to the various sections of the Final RPPR:
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B Accomplishments C Products D Participants EImpact G Special Reporting Req 1 Outcomes

A. Cover Page (7]

Savel Cancel |

Grant Information A.4 Recipient Organization Information
Grant Number: SR21HL123456-02 Organization Name: STARFLEET ACADEMY, MEDICAL RESEARCH
Project Title: Andronesian Encephalitis Can Lead to Genetic Degeneration Address: STARFLEET ACADEMY MEDICAL RESEARCH
1 WARPF SPEED DRIVE

A.1 Program Director/Principal Investigator (PD/PI) Information e SAN FRANSISCO CA 09878
Name: Kirk, Tiberius J DUNS: 087654321
E-mail: lamKirok@sfa.ea.edu EIN: 1234567800A1
:Il;)ne: (111) 555-1701 Recipiont D: (7]

Aa factiG g
Is there a change of contact PD/PIl on a multiple-Pl award? B [z

@A OYes OHNo

If yes, provide the eRA Commons ID of the new contact PDIPI

| 9 Reporting Period

Start Date: 08M15/2011 End Date: 05/31/2013

A.1.b Not Applicable

A.2 Signing Official Information Start Date: 06/01/2012 End Date: 05/31/2013
Name: Requested Budget Period
E-mail:
Phone: Start Date: 06/01/2012 End Date: 05/31/2013

A.3 Administrative Official Information

Name: I Report I Annual v Other I

Frequency: Frequency:
E-mail:

Phone:

Save | Cancel | A Cover Page | B Accomplishments | C Products | D Participants | E Impact | G Special Reporting Req | | Qutcomes

Figure 9: Complete Final RPPR Sections
5. Complete each section as requifelitbwing the VA-ORD guidance provided in Part 2

Be sure to clicKKAVE when moving between sections or unsaved data may be lost.
When done, clickCancelto returnFinal RPPR Menwscreen

In theFinal RPPR Menscreen, there are several action buttons at the bottom that you can
use to complete the Final RPPR:

Final RPPR Menu @

Grant Number: SR21HL123456-02

Institution: STARFLEET ACADENMY, MEDICAL RESEARCH

PD/PI Hame: Kirk, Tiberius J

Project Title: Andronesian Encephalitis Can Lead to Genetic Degeneration
Due Date: MIA

Current Reviewer: Boyd, Stacey

Status: PDIPI Work in Progress

Editl Check for Errors | Viewl View Routing History | Routel Recall | Submit | Cancel | ‘

Figure 10: Final RPPR Action Buttons
The Cancelbutton closetheFinal RPPR Menscreen.
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Once initiated, Commons creates tapart in aPD/P1 Work in Progresstatus and sets the
current reviewer. A message displays as follows:

The RPPR has been successfully initiated.

NOTE: If at any time initiation fails due to business rules validations, error or warning
messagedisplay onthe screen.

Once initiated, the editing process either reportan begin. The steps for accesstiRPPR are
outlined in the sections that follow.

7.2 Edit the RPPR

Once a RPPR is initiated, its status becoRB&?1 Work in Progess and it becomes avdila
for editing.You or yourPD/PI delegateanuse theEdit option for viewing and completing the
report. Additionally, this option is available to the §&igning Official)or AO (Administrative
Official) when thaindividualis the current reviewer ofi¢ report.

NOTE: For RPPRs with multiple PD/PlIs (MPI awards), only the Contact PD/PI has access to
the Edit feature unless the Contact PD/PI has granted progress report authority to other PD/PIs.
Without this authority, MPIs can only view the RPPR PDF and its routing history.

There are two means of@ssing the progress report for editing. These are simé#drods used
for initiating the report and are as follows:

1. Access RPPR frorStatus
a. Select thestatustab from the Commons menu options.
b. Select theist of Applications/Grants (Awards) link from the Statusscreen.
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RPPR xTrain Admin Supp eRA Partners
Search by Grants.gov Tracking Num

Status

Recent'Pending eSubmissions
& Applications that require aftion (e.g., to view errorsfiwarnings) prior to submission completion
s Applications that are avgilable to view (during two business day correction window) prior to submission completion
« Applications that havgeen refused by Signing Official

List of Applications/Grants
& Successfully submitted applications, both paper and electronic
« Review assignment status, review results, summary statements, and Motices of Award
e Other Commons features (e.g., Justin Time, eSNAP, Closeout, Financial Status Report) for previously submitted applications/grants

Search by Grants.gov Tracking Mum
s Enterthe Grants.gov Tracking Mumber into the following box for easy access to a specific grant application

Grants.gov Tracking Number:

Figure 11: Status Screen and List of Applications/Grants (Awards) Links

c. From theStatus Result List of Applications/GrantéAwardg screen, locate the
award and select tHiRPPR link from theAction column for the specific award.
For multiyear funded awards, theak will display asRPPR Year <X>, the <X>
representing the reporting year.

Status Result - List of Applications/Grants @
Notes & Tips:

# Important: The MIH provides the JIT (Just in Time) link in the Commons for applications receiving a percentile of less than 30 or for applications receiving a priority score of between 10 and 60 if no percentile is
provided. Please await instructions from the NIH on whether to complete this information.

The following list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applications/grants. If you do not see a complete list of your applicationsigrants, please click
List of ApplicationsiGrants menu tab again.

K1-40f4 13

Appiication 14 | 6rants-00y Trackng Proposal Title PD/PI Name & estpmosion | current Appiication Status 4 m

SK23HD123456-02 A Mew Model for the Delivery of Well-Child Care JEFFERSOM, Submission Awarded. Non-fellowships anly 08172011
THOMAS Complete

1K23HD1 23456-0141 GRANT12345678P A New Model for the Delivery of Well-Child Care JEFFERSORM, Submigsion Awarded. Non-fellowships only 07113/2010  Transmittal
THOMAS Complete Sheet

1K23HD123456-01 GRANTE7E54321P A New Model for the Delivery of Well-Child Care JEFFERSORM, Submigsion Withdrawn by IC - Other Version 07/13/2010  Transmittal
THOMAS Complete Encumbered Sheet

SK23IHD1 23456-03 A New Model for the Delivery of Well-Child Care JEFFERSOHM, Pending 08172011 RFPR
THOMAS

[ ExporttoExcel ][ Show Query | [ Print Hitiist |

Figure 122 RPPR Link on Status ResulList of Applications/Grants (Awards)
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Status Result - List of Applications/Grants o

Notes & Tips:

» |mportant: The NIH provides the JIT (Justin Time) link in the Commaons for applications receiving a percentile of less than 30 or for applications receiving a priority score of between 10 and 60 if no percentile is
provided. Please await instructions from the NIH on whether to complete this information.

The following list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applications/grants. If you do not see a complete list of your applications/grants, please click
List of Applications/Grants menu tab again

Kl1-110f11 13

oo [Current
- A Grants.gov _ A | eSubmission S Status A _
Application Dy Tracking # Proposal Title PD/PI Hame w Status gmll:t:mn : Daisl » Action

1R03CA123456-01 GRANT12200001P All's Well That Ends Well SHAKESPEARE, Submission  Administratively 11i08/2011 Transmittal Sheet
with Advancements in WILLIAM Complete Withdrawn by IC
Medicine
AR15CAZ34567-01A41 (MP1) GRANT11111111P A Midsummer Night's SHAKESPEARE, Submission Awarded. Non- DZENEDWQ RPPR Year 2 | RPPR Year 3 |Transmittal Sheet Admin Supplements
Dream and Other Known WILLIAM Complete fellowships only
Sleeping Disorders
1R15CAB54321-01 GRANT12345678P The Two Moble Kinsmen: A SHAKESPEARE, Submission Pending IRG 07/17/2013 Transmitial Sheet
Study on Genetics and DNA WILLIAM Complete Review
[ Export to Excel ] [ Show Cuery ] [ Print Hitlist ]

Figure 13: Multi-Year Funded Award RPPR Link
TORI
1. Access RPPR froRPPRtab:
a. Select thRPPRtab from the Commons menu options.

b. Select the specifiawardby clicking the hyperlink in th&rant Number column
on theManage RPPRcreen. SOs/AOs must perform a query first.

Manage RPPR @

Select Grant Mumber link to manage the RPPR:
Grant Applications

Granthumoer | ropiame | Proect e
d 2+23H01 23456-03 Jetferson, Thomas A New Mode! for the Delivery of Well-Child Care 05/15/2012 PDVPI Work in Progress Jetferson, Thomas

Figure 14: Manage RPPR List of Grant (Award) Applications
TheRPPR Menwscreeri displays with editing options

7.2.1 Accessing a Single-Project RPPR for Editing

For singleproject awards, thRPPR Menscreen displays with buttons for the following
available options:

Edit

Checkfor Errors
View

View Routing History
Route

Cancel

NOTE: Once a RPPR has been routed for reviewRibeall andSubmit buttons are enabled.
These functions are covered in subseqaentions

22 October 2018



Part 1: Format and Navigation

RPPR Menu

Grant Humber: SK2IHD123456-03

Institution: PRESIDENTIAL UNIVERSITY

PDIPI Name: Jefferson, Thomas

Project Title: A Mew Model for the Delivery of Well-Child Care
Due Date: 08i15/2012

Current Reviewer:

Status: Mot Started

[ Check for Errors I[ View Routing History ] )

Figure 15 RPPR MenuButtons
Select theéedit button to open the RPPR for editing.

Refer to the section of this document titkediting the RPPR Forsibelow)for more
information

7.2.2 Accessing a Multi-Project and Single Project with Complicated
Structure RPPR for Editing

Not applicable.VA-ORD does not currently support myftioject or single project with
complicated structure awards. Proceed.®3.Editing the RPPR Formiselow.

7.2.3 Editing the RPPR Forms

After selecting the appropriate editing option, the RPPR SeA&ti@o\er Pagedisplays. The
Cover Pagencludes information about the awayu as thd®D/PI, Signing andAdministrative
Officials (SOs/AQOs) organization, and project/reporting/budget periods. For more information
on theCover Pagerefer toSection Ai CoverPagedocated in thénstructions for RPPR

Sections Al in Part2: Instructions for Completing a VWVORD RPPFRor Fnal RPPR

1. Update the information as necessary and selecsdvebutton.

TheCover Pagencludes tabs at the top and linksthebottom of the page for navigating to the
other sections (e.gAccomplishments, Participantd, which may be completed in any order.
Before navigating to anflom any of these sections, it is always necessary to selesatiee
button to save all changes the current pag&avigating away from any page on the RPPR
without selectingsaveresults in the loss of any informatientered prior to the last save.
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U.S. Department of Health & Human Services

Welcome: Thomas Jefferson

Roles: PI
Sponsored by Narional Institures of Health

Home Admin Institution Profile  Personal Profile  Status @ik Internet Assisted Review xTrain  Admin Supp eRA Partners
Grant List Manage RPPR

PN B Accomplishments  C Products D Participants  Elmpact  F Changes G Special Reporting Req  H Budget

A. Cover Page [ 7]

Electronic Research Administration erome o
OER,
( eRA Commons )) (S ra—

Logout | Contact Us | Help

£ www.hhs.gov.

Save || Cancel

‘Grant Information A.4 Recipient QOrganization Information
Grant Number: SK23HD123456-03 Organization Name: PRESIDEMTIAL UNIVERSITY
Project Title: A New Model for the Delivery of Well-Child Care Address: PRESIDENTIAL UNIVERSITY
o Office of Research Administration
. .. . . 7777 University Drive

A.1 Program Director/Principal Investigator (PD/PI) Information Our Town, MD 98765
Hame: JEFFERSON, THOMAS DUNS: 012345678
E-mail: Jefferson@email.com EIN: 123456783041
Phone: 703) 5551776
Ala oy Recipient ID: 9

Project/Grant Period

| ? @
Is there a change of contact PD/IPl on a multiple-Pl award? @ NIA () Yes () No Start Date: 07/01/2010 End Date: 06/2012015

If yes, provide the eRA Commons ID of the new contact PDIPI e . .
Reporting Period

A.3 Administrative Official Information

Name: WASHINGTON, GEORGE &
E-mail: Washingtoni@email.com
Phone: (202) 555-1111

A.1.b Not Applicable Start Date; 07i01/2012 End Date: 068/30/2013
A.2 Signing Official Information Requested Budget Period
Hame: WASHINGTON, GEORGE 32 Start Date: 07/01/2013 End Date: 06/30/2014
E-mail: Washingtong@ernail. com Report Annual Other ,7
Frequency: Frequency:
Phone: (202) 555-1111

Cancel @nverF’age | B Accomplishments | C Products | D Participants | E Impact | F Changes | G Special Reporting Req | H Budget

Figure 16: RPPR Cover Page and Section Navigation Links

2. Sections can beompleted in any order. To navigate and populate the other sections of the

RPPR, select the appropriate link from the top or bottom of the page.

The same navigational links appear on each section of the RPPR. For information on the specific
fields in eachsectionrefer tolnstructions for RPPR Sections Wn Part 2: Instructions for

Completing a VA-ORD RPPR.
3. Complete the appropriate fields of the report.
Add/New

To use the Add/New feature, enter or select data into the appropriate fields. Select/kenAdd

button to add the data to a table.
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or provide the following for each foreign country: Dollar Amoun@ 00 Country | Al D

Add/MNew ear

Amount of Award Spent in Foreign Countries

m

5000 ALSTRALIA dit Delete

Figure 17. Add/New Feature

Items can be edited or deleted from the table usiné¢tien links.
Text Box

All text boxes on the RPPR have character limits. The number of characters available is reflected
beneath each text box as characters are entered.

List the major goals below (NH recommended length iz up to 1 pagg” Limit iz 8000 chﬂrﬂdﬁ} approximatehy 3 pages.)
The major goal of this project is.._.)

Fat

@tal remaining allowed limit is 7964 charame@

Figure 18: Total Remaining Characters
Changing Saved Responses

While in WIP (Work in Progress¥tatus, answers may be changed. A warning message displays
as follows:

The entered/uploaded response will be deleted. Do you wish to continue?

Theindividual editing the information can chooseQ@ontinue or Cancelthe action. Choosing
Continue deletes the previous response, removes any attachments, and disables the relevant
fields associated with the question. Choosdagcelcancels the change.

4. Select theSavebuttonbefore navigating to the next page.
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5. To return to thdRPPR Menupselect the&Cancel button.

When a RPPR is ready for review and submission, it is routed to the next reviewer. Refer to
Route the RPPor steps on routing to the next reviewer.

7.2.4 Editing Inclusion Enrollment Data

Not applicable VA-ORD dbes noenter data ithe NIH HumanSubjects System (HSS)
[previously known as Inclusion Management System (IMS)

SeeVA-ORD RPPR Instruction Guide Part 2: Completing a Report, F.3.a. Human

Subjects A current, complete®¥A-ORD Inclusion Enrollment Tableust be uploadefdbr each
progress report yeafhe VA-ORD table template is found at:
http://vaww.research.va.gov/funding/electresidmission.cfmAdditional Format Page#.

human subject protocols are or will be different from the previous submigsiomill also need

to include a description and explanation of how the protocols differ and provide a new or revised
Protection oHuman Subjects Secti@s described in théA-ORD Applicdion Guide SF424

(R&R), 12. Other Attachments, 4. Human Subjects

7.2.5 Editing the RPPR Budget Forms

Not Applicable. VA-ORD does not use the RPPR Budget forifteceed t@.3 Check RPPR for
Errors and Warning below.

7.3 Check RPPR for Errors and Warnings

At anytime before a RPPR is submitted to MORD, an error check can be performed to verify
that the report passes the business rules and system validations in placevwny has access
to the RPPR may perform the error check.

7.3.1 Checking for Errors on Single-Project RPPRs

To perform an error check on the RPPR for simtgect RPPRs, select tiheck for Errors
button from theRPPR Meniscreen.

RPPR Menu

Grant Number: 5K23HD122456-03

Institution: PREEIDENTIAL UNIVERSITY

PDI/PI Name: Jefferson, Thomas

Project Title: ANew Model for the Delivery of Well-Child Care

Due Date: 05/M15/2012
Current Reviewer:
Status: Mot Started

' Check for Errors [ View Routing History ] [ Route ]

Figure 19: Check for Errors Button on RPPR Menu for a Sirfgjleject RPPR
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If errors or avarning exist, the appropriate error or warning message displays for each failed
occurrenceAll errors must be corrected prior to submission the system will prevent
submission of a RPPR containing errors. However, the system will not prevent subnfission o
RPPR when a warning message is displayed.

Error Messages
Section B. Accomplishments: (ID: 201315}
B.1. An answeris required. (ID: 201238)
B.2. An answer is required. (ID: 201240}
B.3. An answer is required. (ID: 201241}
B.4. An answer is required: select Nothing to Report or enterfupload response. (ID: 201243)
B.5. An answer is required: select Nothing to Report or enterfupload response. (ID: 201244)
B.6. An answer is required: select Nothing to Report or enterfupload response. (ID: 201245)
Section C. Products: (ID: 201316)
C.1 An answeris required. (ID: 201248)
C.4_An answer is required: select Nothing to Report or enterfupload response. (ID: 201249)
C.5.A An answer is required: select Mothing to Report or enteriupload response. (ID: 201250)
C.5.B. An answer s required: select Nothing to Report or enter/upload response. (ID: 201251)
Section G. Special Reporting Requirements: (ID: 201320)
G.1. An answer is required: select Nothing to Report or enter/upload response. (1D: 201275)
G.4.3. An answer is required. (ID: 201278)
5.5, An answer is required. {ID: 201280)
G.6. An answer is required. (ID: 201281)
3.8, Arequired field is missing. (ID: 201282)
5.9, An answer is required: select No Foreign Component or enter/upload response. (ID: 201283)
.10, An answer is required. (ID: 201285)

Figure 20: RPPR Error Messages (Examples)
If all validations pass, a message displays indicatig:errors found on validation.

7.3.2 Checking for Errors on a Multi-Project RPPR

Not applicable.VA-ORD does not currently support myftioject or single project with
complicated structure award3moceed to 7.4 Route the RPPBelow.

7.4 Route the RPPR

Progress reports Work in Progress (WIP3tatus can be routed to others for review or
corrections by the current reviewer of the report. The routing feature is found BB Menu
screen.

NOTE: A PD/PI delegateannotroute a RPPR to the next reviewer.

To route a RPPR to the next reviewer:
1. Select theRoute button from theRPPR Menscreen.

RPPR Menu

Application Information

Grant Number: SK23HD123456-03

Institution: PRESIDENTIAL UMMERSITY

PDIPI Hame: Jefferson, Thomasg

Project Title: ANew Model for the Delivery of Well-Child Care
Due Date: 05i15/2012

Current Reviewer: Jefferson, Thamas

Status: FDJPI Work in Progress

[ Check for Errors ] [ View Routing History ﬂ Route D

Figure 21: RPPR Mend Route Button
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TheRoute RPPR to Next Revievgereen displays. From this screen, the next reviewer can be
chosen from a list of reviewers, and comments can be added.

2. Select a reviewer from tHéext Reviewerdrop-down list.

3. Optionat Enter comments in theommentstext box to provide information to the next
reviewer.

4. Select thesubmit button.

Route RPPR to Next Reviewer @

Name: JEFFERSON, THOMAS Grant Number: K23HD 23456-03
Grantee Institution: PRESIDENTIAL UNIVERSITY

Mext Reviewer @ASH\NGTON‘ GEORGE [S0] \D

Comments Enter useful comments in this text field!

/l'

[Siom Jpoerea ]

Figure 22 Route RPPR to Next Reviewer

5. When routed by the PD/PI onlyfhe PD/R AssuranceStatement displaysSelect the
Agree button to continue.

Route RPPR to Next Reviewer @

PDIPI Assurance

| certify that the statements herein are frue, complete and accurate to the best of my knowledge. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or
administrative penalties. As PDIPI, | agree to accept responsibility for the scientific conduct of the project and to provide the required progress reports if a grantis awarded as a result of this submission

Figure 23: PD/PI Assurance Statement

TheRPPR Menuisplays once again. If the routing is successful, the message on the screen
reads as follows:

The RPPRwvas successfully routed to [Selected Reviewer User ID], [Selected Reviewer Name].
The person who routed the RPPR can no longer edit the r&plitroutton becomes disabled).

The editing feature is now available only to the new reviewer. The RPPR stapasied to
Reviewer Work in Progress
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The RPPR was sucessfully routed to WASHINGTOMN1, George Washington

Grant Humber: ak23HD123456-03

Institution: FRESIDEMTIAL UNIVERSITY

PD/PI Hame: Jeffersan, Thamas

Project Title: A Mew Maodel for the Delivery of Well-Child Care
Due Date: 05/15i2012

Current Reviewer: Washington, George

Status: Reviewer Work in Progress

[ Check for Errars I [‘U’iew] [ Wiew Routing History I

Figure 24: RPPR Successfully Routed

7.5 Recall the RPPR

RPPRs that have been routed to a reviewer can be recalled by the person who performed the
routing action. This is useful in situations wihhe report was routed to the wrong person or the
reviewer is unavailable. The last reviewer of the report is able to recall it; hovBeyeng

Officials (SOs)at theVAMC and the Contact PD/P1 who are not the last reviewer can also recall
the report wen it is in a status dkeviewer Work in Progress

NOTE: A PD/PI delegate does not have the ability to recall the RPPR.

To recall a RPPR, select tRecall button from theRPPR Menscreen.

RPPR Menu @

Application Information

Grant Number: AKZ23HD123456-03

Institution: PRESIDEMTIAL UMIVERSITY

PDIPI Name: Jefferson, Thomas

Project Title: A New Model for the Delivery of Well-Child Care
Due Date: 05M5/2012

Current Reviewer: Washington, George

Status: Reviewer Work in Progress

Check for Errors I[ View Routing History I q Recall D [ Cancel ]

Figure 25: RPPR Menu RecallButton

A message displays on the screen indicatifige RPPR has been successfully recalled. You
have been set as the Current RPPR Reviewer.

The status of the RPPR is update®®®'Pl Work in Progressr Reviewer Work in Progresthe
reviewer from whomhe RPPR is recalled receives an email informingmémof the action, and
the RPPR routing audit history is updated to reflect the action.
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Additionally, theEdit andRoute buttons are enabled, providing the new reviewer with the
ability to continue editig the RPPR or to route it to another reviewer.

The RPPR has been successfully recalled. You have been set as the Current RPPR Reviewer.
Grant Humber: AKZ3HD1 23456-03
Institution: FPRESIDEMNTIAL UMNMERSITY
PDVPI Hame: Jefferson, Thomas
Project Title: AMew Model for the Delivery of Well-Child Care
Due Date: 05152012
Current Reviewer: Jefferson, Thomas
Status: PO/PI Work in Progress
’Edit” Check for Errors ”‘u’iew” View Routing History ” Route ]

Figure 26: RPPR Successfully Recalled

7.6 Submit the RPPR to Agency (VA-ORD)

You arestrongly encouraged to view the RRRrior to submission to VAORD to ensure that
the correct information and attachments are provided/(3egew the RPPR Once the RPPR
has been submitted to VARD, no changes can be made to the regi@ahytime

Completed and validated RPPRs in a staiWVork in Progresg€an be submitted tdA-ORD
for acceptance. This act is performed by$gning Official (SO) when the SO is the current
reviewer of the reporYou, as thé®D/P| may also submit the reportybu have been delegated

submit authoritypy your SO.The current reviewer must be the SO or PD/PI if delegated submit

authority by the SO, in order for the submit button to be active.
NOTE: A PD/PIwithProgress Reporuthority cannot submit arkal RPPR.
To submit the RPPR tagency (o VA-ORD):

1. Select theSubmit button from theRPPR Meniscreen.

RPPR Menu &

Application Information

Grant Number: AK2IHD234586-03

Institution: FRESIDEMTIAL UNNMERSITY

PDIPI Name: Jeffersan, Thomas

Project Title: ANew Model for the Delivery of Well-Child Care

Due Date: 05/M5/2012
Current Reviewer: ‘Washington, George
Status: Reviewer Work in Progress

[ Check for Errors ] [ View Routing History ][ Route ] ([ Submit D Cancel ]

Figure 27: Submit Button on RPPR Menu
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The Submit RPPRcreen displays a céditation statement as follows:

In submitting this RPPR, the SO (or PD/PI with delegated authority), certifies that the grantee
organization is in compliance with the terms and conditions specified in the Notice of Award and
Grants Policy Statement, and verifies the accuracy and vabfi@yl administrative, fiscal, and
scientific information in the progress repofthe SO (or PD/PI with delegated authority) further
certifies that the grantee organization will be accountable for the appropriate use of any funds
awarded and for the penfmance of the grarsupported project or activities resulting from the
progress reportDeliberate withholding, falsification, or misrepresentation of information could
result in administrative actions such as withdrawal of a progress report, suspensli@n an
termination of an award, debarment of individuals, as well as possible criminal penBitees.
grantee institution may be liable for the reimbursement of funds associated with any
inappropriate or fraudulent conduct of the project activity.

ForVA-ORD,i n t he above certificatiomrn fdradamretmeet
instinafferogMGdp fAMAtice of Award and Grants
VA-O R D 6Noticdiof Intent to Awardor iFunding Letted ; a n d is éggalttoamitaowa r d . 0O

2. Select thd Agree button to sign off on the certification.

The RPPR is validated for systemic and business ifilk®re are any validation failures, they
are indicated by error messages onRRR Menwscreen. Errors must be corrected ineorid
submit the RPPR.

If warnings exist, they are displayed on RPR Menwscreen. Although the RPPR can be
submitted with warnings present, the warning messages should be reviewed to determine if an
issue should be addressed.

3. If Warnings Exist To address issues associated with warnings, seleCatheel button,
correct the issue, and resubmit the RPPR again. To continue with submission despite the
warnings, select th@K button.

If all validations pass, thRPPR Menwscreen displays the follomg messageThe RPPR has
been successfully submitted to PHS.

*A successful RPPR submission will be to \@RD.

RPPR Menu

[The RPPR has been successfully submitted to PHS.

Grant Number: SROTHD123456-03

Institution: PRESIDENTIAL UNIVERSITY

PDIPI Name: Jefferson, Thomas

Project Title: A New Model for the Delivery of Well-Child Care

Due Date: 051572012
Current Reviewer:
Status: Submitted to Agency

View Routing History

Figure 28: Successful Submission Message

The current reviewer is updated\é -ORD, the RPPR status is updatedigbmitted to Agency
(to VAORD for review, and the RPPRubmission date is recorded. The routing history is
updated to reflect the submissionva-ORD.
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Any citations associated with the RPPR in C.1. Publications are officially associated with the
award n MyNCBI. Every article associated with this project must have a PubMedCentral 1D
number (PMCID#) to display in MyNCBI.

When a RPPR is submitted W&\ -ORD, email notification is sent to the PD/PI (Contact PI) on
theawad and the SO and AO assigned to RiRPR.
7.6.1 Submission Errors and Warnings for Multi-Project RPPRs

Not applicable VA-ORD does not currently support myftioject or single project with
complicated structure awardBroceed t@.7 View the RPPRelow.

7.7 View the RPPR

As indicatedpreviously you arestrongly encouraged to view the RRRprior to submission to
the VA-ORD to ensure that the correct information and attachments are pranddtiat data
within each attachment is viewalflee7.6 Submit the RPPR to dency(to VA-ORD). Once
the RPPR has been submitted to-@RD, no further changes can be made to the report.

PD/Pls, PD/PI delegates, and reviewers can view a PDF version of a RIARRKIm Progress
(WIP) or Submitted to Agendyo VAORD) status to see how it will be seenWx-ORD. Until
the RPPR is submitted ¥A-ORD, the PDF report shows a statuDoéft and a blank
submission date.

To view the RPPR form, select theew button from theRPPR Menwscreen.

RPPR Menu

Grant Number: §K23HD123456-03

Institution: PRESIDEMTIAL UNIVERSITY

PDIiPI Hame: Jefferson, Thomas

Project Title: A Mew Model for the Delivery of Well-Child Care
Due Date: 05/15/2012

Current Reviewer: ‘Washingtan, Gearge

Status: Reviewer Work in Progress

l Check for Errors i View b View Routing History H Route ] [ Submit H Cancel ]

Figure 29: RPPR Mend View Button

7.8 View Routing History

From initiation to submission t&gency (0 VAORD), the routing of a RPPR is captured for
auditing purposes. PD/Pls, PD/PI delegates, and reviewers can view the routing histéoykfor

in Progressor Submitted to Agengyo VAORD) RPPRs at any time, even when not they are not
the current reviewer.

To view the routing history:
1. Select the/iew Routing History button from theRPPR Menwscreen.
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RPPR Menu &

Application Information

Grant Number: AK23HD123456-03

Institution: PRESIDENTIAL UNIVERSITY

PDIPI Name: Jefferson, Thomas

Project Title: ANew Model for the Delivery of Well-Child Care
Due Date: 05M5/2012

Current Reviewer: Washington, George

Status: Reviewer Work in Progress

[ Check for Errors ] V\ewi View Routing History DRuule ] [ Submit ][ Cancel ]

Figure 30: RPPR Mend ViewRouting History Button

The Routing Historyscreen displays showing tReviewer Name Action, Notification Sent
(date and time)Date of Action, Next Reviewer Name andComments(when available).

Routing History @

[ Fevewortame | Acion | Wotmeaonsem | DaorAcion | NewRevewerame | Commenc ]
Jeffergon, Thomas Initiate 03-20-2012 10:37:22

Jefferson, Thomas Route 04-03-2012 02:21:50 04-03-2012 02:21:50 wiashington, Gearge

Jefferson, Thomas Recall 04-03-2012 03:44:18 04-03-2012 03:44:18 Jefferson, Thomas

Figure 31: RPPR Routing History
2. To close the screen, select Back button.

7.9 Viewing the Submitted RPPR in Commons
The submittedfinal RPPR, in PDF format, is accessible in Commons withirstagus
Informationscreen. To view theubmittedRPPR, perform the following steps:

1. From Commos, select th&tatusmenu option.

2. Select the link foList of Applications/Grants (Awards).
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Home Admin Institution Profile Personal Profile RPPR xTrain Admin Supp eRA Partners
Recent/Pending eSubmissions List of Applicatio

Status

Recent'Pending eSubmissions
& Applications that require action (e.g., to view errorsfwarnings) prior to submission completion
& Applications that are available to view (during two business day correction window) prior to submission completion
« Applications that have been refused by Signing Official

List of Applications/Grants

& Successfully submitted applications, both paper and electronic
« Review assignment status, review results, summary statements, and Motices of Award
e Other Commons features (e.g., Justin Time, eSNAP, Closeout, Financial Status Report) for previously submitted applications/grants

Search by Grants.gov Tracking Mum
s Enterthe Grants.gov Tracking Mumber into the following box for easy access to a specific grant application

Grants.gov Tracking Number:

Figure 32 Status Menu Option

3. From theStatus Result List of Applications/Grant§Awardg screen, select the
hyperlink for the specifi Application ID(grant/award number)

Status Result - List of Applications/Grants @
Notes & Tips:

o Important: The NIH provides the JIT (Justin Time) link in the Commons for applications receiving a percentile of less than 30 or for applications receiving a prierity score of between 10 and 60 if no percentile is
provided. Please await instructions from the NIH on whether to complete this information. Furthermaore, there is a systemn problem with the Commons, which shows the JIT link for NRSA applications
(Fellowships and Training applications). Please do not submit the JIT information for these types of applications through the Commons. Please submit JIT information for training grants and fellowships through
email or fax. Finally, JIT requires a Signing Official (SO) at your Institution to send the requestto the NIH.  Thank you for your cooperation.

The following list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applications/grants. If you do not see a complete list of your applications/grants, please click
List of Applications/Grants menu tab again

B1-40t4 10
. A Grants.gov Tracking A eSubmission . A Status -
GK2Z3HD123456-02 A MNew Model for the Delivery of Well-Child Care JEFFERSORN, Submission Awarded. Non-fellowships only 081712011
THOMAS Complete
1KZIHD123456-0141 GRANT12345678P A Mew Madel for the Delivery of Well-Child Care JEFFERSON, Submission Awarded. Non-fellowships only 07/13/2010 Transmittal
THOMAS Complete Sheet
1KZIHD123456-01 GRANTEB7654321P A New Model for the Delivery of Well-Child Care JEFFERSORN, Submission ‘Withdrawn by IC - Other Version 07/13/2010 Transmittal
THOMAS Complete Encumbered Sheet
SK23HD1 23456-03 A MNew Model for the Delivery of Well-Child Care JEFFERSQN, Pending 08M17/20M RPPR
THOMAS
[ Export to Excel ][ Show Query ][ Print Hitlist ]

Figure 33 Application ID hyperlink
The Status Informatioscreen displays with thether Relevant Documentssection in the top
right corner.

4. The progress reports for muitear funded awards are displayedither Relevant
Documents
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General Grant Information
Status:

Institution Name:
School Name:
School Category:
Division Name:
Department Name:
Pl Name:
Application ID;
Proposal Title:

Proposal Receipt Date:
Last Status Update Date:
Budget Start Date:

Budget End Date:
Progress Report Due Date:
Current Award Notice Date:
Application Source:
Project Period Begin Date:
Project Period End Date:
efpplication Status:

FOA:

NIH Appl. ID:

Status Information

Pending administrative review. Refer any questions to
Program Official or Grants Management Specialist.
PRESIDENTIAL UNIVERSITY

SCHOOL OF MEDICINE

SCHOOLS OF MEDICIME

MNOME

PEDIATRICS

Jefferson, Thomas

AR01HD123456-03

A Mew Model for the Delivery of Well-Child Care

08172011
07i012012
06/30/2013
0510142012

Paper

0711512010

06/30/2015

[PADS-043] - MENTORED PATIENT-ORIENTED

1234567

e-Application
Additions for Review (0 documents)

orrespondence

Action

Date Description

Figure 34: Status Information Screéne-Application Link

a. Sel

ect t he

appr oPReseah Rerfosmaree RiogresRapartk

section. Links will appear as followRPPR Year <X> <MM/DD/YYYY>

Status Information

|General Grant Information
Status:

ion Name:

School NHame:

School Category:

Proposal Title:
Proposal Receipt Date: 01/08/2014
Last Status Update Date:  02/24/2010
[Current Award Hotice Date: 03/01/2010

|Application Source: Grants.gov
Project Period Begin Date: 04/01/2010
Project Period End Date:  03/31/2014

eApplication Status:

Application awarded

College at Stratford-Upon-Avon
SCHOOL OF MEDICINE
SCHOOLS OF MEDICINE

SHAKESPEARE, WILLIAM (Contact), Marlowe, Christoper

Division Name: MNONE

Department Name: PEDIATRICS

Pl Hame:

Application 1D: 1R15CA234567-01A1

A Midsummer Night's Dream and Other Known Sleeping Disorders

Submission Complete

C

[Other Relevant Documents
e-Application

Summary Statement
Latest NGA

Motice(s) of Grant Award
(PDF)

Abstract (Awarded Grant]
JustIn Time 02/11/2010 Times Revised(1
eSubmission Cover Letter
Research Perfarmance
Progress Report

03/01/2010

RPPR Year 1 05/09/2011

FOA: [PADD-123] - ACADEMIC RESEARCH ENHANCEMENT AWARD
NIH Appl. ID: 1234567
Correspondence
Referral
Date Description Action

Progress Report
Additional Material
(PRAM)

Additions for Review (0 documents:

PRAM Year 1 05/20/2011

Figure 35: Status Information Screen for Multiear RPPR

The PDF version of the RPPR opens in a separate window.

NOTE: The submitted RPPR can also be accessed froRRRR Menwscreen. Th&iew
button opens the PDF version of the RPPR.
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7.10Public Access Progress Report Additional Materials (PRAM)

Not applicable Proceed t@.11 Agency (R&D Service within VARD) Requestedrogress
Report Additional Materials (PRAMbelow.

7.11Agency (R&D Service within VA-ORD) Requested Progress
Report Additional Materials (PRAM)

The Agency(theawardingR&D Service within VAORD) Requested Progress Report
Additional Materials (PRAM) feature pvides a neans for youo enter, review, route, and
submit information in response to specific request(s) bir8ae Servicefor additional
information followving the submission of a RPPR.

As with the RPPR, a PD/PI (or Contact Pl in the cagdPIs) can eter the PRAM, but can
only submit it if the PD/PI is delegated wiubmit Progress Repaatuthority. Otherwise, only
the SO can submit PRAM to VAORD.

7.11.1 Initiate Agency (R&D Service within VA-ORD) Requested PRAM

You as he PD/PI (Contact PI) or PD/PI Debdg can initiatéAgency(R&D Servicewithin VA-
ORD) Requested PRAM by following the steps below:

1. Access the eR£ommons Status ReslulList of Applications/Grant§Awardg screen.

2. Select theAgencyRequestedPRAM link from theAction column of the appropriate
grant(award)

Status Result - List of Applications/Grants

Notes & Tips:

& Important: The MIH provides the JIT (Justin Time) link in the Commons for applications receiving a percentile of less than 30 or for applications receiving a priority score of between 10 and 80 if no percentile is
provided. Please await instructions from the NIH on whether to complete this information

The following list of applications/grants represents a result of the search by Grants.gov Tracking # or a complete list of all your applications/grants. If you do not see a complete list of your applications/grants, please click
List of ApplicationsiGrants menu tab again

- A Grants.gov Tracking| PD/PI A eSubmission = A |Status
et e P el e

K1-1000f108 1201

AKZ3HDT23456-03 A Mew Madel for the Deliver of Well-Child Care JEFFERSOM, Pending 08/30i2012
THOMAS

JOP1CARS4321-04 (MPI) GRANTOD123456 Crime & Punishment and the Effects on Mental Health  JEFFERSON, Submission Pending 09/26/2012  Transmittal Sheet
THOMAS Complete

AR1234667 GRANTO0234567 The Red Badge of Caurage and Other Skin Disorders  JEFFERSOM, Submission Application has been entered into 08/22/2012  Transmittal Sheet
THOMAS Complete computer

[ Export to Excel ] [ Show Query ] [ Print Hitlist ]

Figure 36: Agency Requested PRAM Link

TheProgress Report Additional Materials (PRAKYreen displayssrant (Award)

Information , including Grant Number, PD/PI Name, Project Tilestitution (VAMC), Status,
and Current Reviewer, displays at the top of the screenAdt@igional Materials Requested

by Agency(R&D Servicewithin VA-ORD) section at the bottom provides a means for adding
the requested materials. Up to 100 attachmertde submitted, but all attachments must be in
the form of PDF files.

3. Select theAdd Attachment button in theAdditional Materials Requested byAgency
(R&D Service within VAORD) section of the screen.
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Progress Report Additional Materials (PRAM)

Grant Information
Grant Number: 5K23HD123456-03
PDIPI Name: JEFFERSON, THOMAS
Project Title: A New Model for the Delivery of Well-Child Care
Institution: FRESIDEMNTIAL UNMERSITY
Status: Mot Started
Current Reviewer:

Additional Materials Requested by IC &)

Please provide additional materials

Upload file(s): Add Attachment

I Route H Route History ] [ Cancel ]

Figure 37: Add Attachment Button for Agen@®&D Service within VAORD)Requested PRAM

4. Use theUpload Attachmenpop-up BrowseandUpload buttons to search for and attach
the appropriate file. Repeat for all necessary attachments.

NOTE: PDF att achme mtts frdadile Sore thatfiglot editableanddoes

not have commentsssociated with it. If a PD&tachmen{not the SF424 application

package itself) is submitted that has editable-dfille) fields or uses comments, data will be

lost when thepplication image (@Application) is created, resulting in errors that will prevent
application processing. To save a flattened PDF document: File, Save As Other, Optimized
PDF, O0OCheck/ Mar ko6 Discard Object swillpea . e., mak
removed), OK. If you do not have the appropriate rights/permissions to edit a file in your PDF
creating software, you may print, scan and theaplead the file in order to flatten it

(although this is not recommended as scanning can creatdarthat issues). When
selecting a PDF to attach, Save As and sel ec

RecommendatianWhen provided an option to download a MS Word version of a form or a

PDF version of a form, always select the MS Word version and then a&ftiarth is

compl eted, convert to PDF. This process wil!/|
submission. If you have trouble fixing the PDF settings, simply cut and paste from the PDF
document into a MS Word document and then reconvert (in someitasay be better to use

another PDF generator).
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Select PDF attachment to upload

vy documentsiSample Dncument.pdﬂl Browse...

Upload Cancel

Figure 38. Upload Attachment Papp

The Additional Materials Requested byAgency R&D Service within VA -ORD) section

updates to show a table of all attachments. The table displap®tuenent NameandAction
links of View andDeletefor each attachment.

5. Optionat Sel ect t h ¥iewdlinkanthekction domn to view the attachment.

6. Optionat Selecttle d o c uDeletelinkGnshe Action column to remove the
attachment.

NOTE: The options foView andRoute History may be selected at this time. Selecting the
option forCancelcloses the screen without saving or routing the PRAM information.

7. Select thdRoute button to send the PRAM for review.

Progress Report Additional Materials (PRAM) @

Grant Number: 5K23HD123456-03

PDIPI Name: JEFFERSOM, THOMAS

Project Title: A Mew Model for the Delivery ofell-Child Care

Institution: PRESIDENTIAL UNIVERSITY

Status: Not Started

Current Reviewer:

Please provide additional materials

Upload file(s):

Sample Document pdf View Delete

Sample2 Doc pdf View Delete

Route D Route History ] [ Cancel ]

Figure 39: Routing the AgendR&D Service within VAORD)Requested PRAM
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When theRoute button is selected, tHeoute PRAM to Next Reviewsareen displays. A list of
all available reviewers exists in the drdpwn forNext Reviewer

8. Select a name from thidext Reviewerdrop-down list.
9. Enter text into th€ommentsfield as necessary. This is not a mandatory field.
10. Select theSubmit button tocontinue.

Route PRAM to Next Reviewer @

Name: JEFFERSOM, THOMAS Grant Number: 5K23HD123456-03
Grantee Institution: PRESIDEMTIAL UMNIVERSITY

Next Reviewer: WASHINGTON, GEORGE [A0, 50] D

Comments: Here are my sample comments about entering PRAM information

Figure 40: Route AgencfiR&D Service within VAORD)Requested PRAM to Next Reviewer

TheRoute PRAM to Next Reviewsareen displays the PD/P1 Assurance statement.

11.Read the assurance statement and sele&uthmnit button to agree to the content and
continue routing the PRAM to the next reviewer.

Route PRAM to Next Reviewer @

PDIPI Assurance

| certify that the statements herein are true, complete and accurate to the best of my knowledge. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or
administrative penalies. As PD/PI, | agree to accept responsibility for the scientific conduct of the project and to provide the required progress reports if 3 grantis awarded as a result of this submission

Figure41: Agency(R&D Service within VAORD)Requested PRAM PD/PI Assurance Statement

The Progress Report Additional Materials (PRABBreen displays with a message indicating
that the PRAM was successfully routed to the selected reviewer. Additionally, the status is
updated and shown &eviewer Work in Progresét this point, the PD/PI can only view the

PRAM, the attachments, and tReute History; the PD/Pl may not edit the PRAM. To be able to
allow the PD/PI to edit the PRAM, the SO needs to route the PRAM back to the PD/PI using

routing steps similar to those above.

At the time of routing, an email is sent to the PD/PI and thetsel SO (or other Next
Reviewer) to notify them of the event.
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Progress Report Additional Materials (PRAM) @

@ PRAM was successfully routed to WASHINGTON1, George Washington )

Grant Information

Grant Number: SK23HD123456-03
PD/PI Hame: JEFFERSON, THOMAS
Project Title: A Mewy Model far the Delivery of Well-Child Care
Institution: PRESIDEMNTIAL UNIVERSITY
tatus: Reviewer Work in Progress
urrent Reviewer: Washington, George

Additional Materials Requested by IC

Please provide additional materials

Upload file(s):
Document Name | Action |
Sample Document.pdf View
Sample2 Doc.pdf View
Route [ Route History ] Submit [ Cancel ]

Figure 42 Successfully Routed Agen&®&D Service within VAORD)Requested PRAM

7.11.2 Recall Agency (R&D Service within VA-ORD) Requested PRAM

Agency(R&D Service within \A-ORD) Requested PRAM that has been routed to a reviewer
can be recalled by the person who performed the routing action up until the submission of the
current PRAM attachment(s) to the Agerftythe R&D Service within VAORD). This is

useful in situationsvhen the report was routed to the wrong person or the reviewer is
unavailable. The last reviewer of the report is able to recall it; howsigeing Officials (SOs)

at theVAMC and the Contact PD/P1 who are not the last reviewer can also recall thiewlepeor

it is in a status oReviewer Work in ProgregsVIP).

NOTE: A PD/PI delegate does not have the ability to recall the PRAM.

To recall Agency{R&D Service within VAORD) Requested PRAM, select tRecall button
from theProgress Report Additiondllaterials (PRAM)screen.

Progress Report Additional Materials (PRAM) e

Grant Number: SK23HD 123456

PO/PI Name: JEFFERSOM, THOMAS

Project Title: A New Model for the Delivery of Well-Child Care
Institution: PRESIDENTIAL UNIVERSITY

Status: Resiewer Work in Progress

Current Reviewer: Washington, Gaorgea

Additional Materials Requested by IC

Flease provide additional materials
Upload file{s):

PRAM_sampledocument paf Vigw

[View| [ View Routing History | ( [Recall | ) | Cancel |

Figure 43. Recall Button for AgendfR&D Service within VAORD)Requested PRAM
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A message displays on the screen indicatifige PRAM has been successfully recalled. You
have been set as the Current PRREViewer.

NOTE: Only items which have not already been submitted can be recalled. [Ageacy
(R&D Service within VAORD) Requested PRAM submissions to B&D Service within VA
ORD exist, these attachments are not included in the recall.

The status othe PRAM is updated tBD/P1 Work in Progress recalled by the Pl oReviewer
Work in Progress#f recalled by the SO; the reviewer from whom the PRAM is recalled receives
an email informing him of the action; and the PRAM routing audit history is egdatreflect

the action.

Additionally, the ability to delete the attachment is restored andddeAttachment andRoute
buttons are enabled, providing the current reviewer the ability to update the PRAM and route it
again.

7.11.3 Submit Agency (R&D Service within VA-ORD) Requested PRAM

When theAgency(R&D Servicewithin VA-ORD) Requested Progress Report Additional
Materials (PRAM) is irReviewer Work in Progreg8VIP) status, th&igning Official (SO) can
submit it toVA-ORD. PD/PIs may also submit the information if they have been delegated
Submit Progress Repaatithority by the SO.

To submit the PRAM:

1. Access the&Statusscreen on eRA Commons.

2. Enter the appropriate query parameters to locatewlaedand select th&earchbutton.
The Status Result General Searclcreen displays with the matching information.

3. From theAction column, select the link fdC (R&D Service within VA -ORD)
Requested PRAM

Status Result - General Search
Tips and Notes:

« PD/PI column shows Contact Pl for multi-P1 grants

[1-10f1 10
" A Grants.gov Tracking PDIPI A - A Budget Start Show All Prior -
e o TR e
5K23HD123456-03 AMewtodel for the Delivery of Well-Child JEFFERSON, b o1 i g 051012013 |Yes RPPR ([C Requested PRAW
care THOMAS —

| Exportto Excel || ShowQuery || PrintHitist |

Figure 44: Agency(R&D Service within VAORD)Requested PRAM Link for SO

The Progress Report Additional Materials (PRABBreen displays. The screen displ@yant
(Award) Information on top and the files attached by the PD/PI inAtditional Materials
Requested byAgency R&D Service within VA -ORD) portion at the bottom. The attached
files may be viewed or removed and additional PDF files may be added if necessary.

4. IMPORTANT: Sel ect t h ¥iewdiokanihafcton éokimn to view the
attachmenprior to final submission
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ThePDF filemustbea 6 f |1 ae thhatiigioteeditableanddoes not have comments
associated with it. To save a flattened PDF documieite; Save As Other, Optimized
PDF, O0Check/ Mar ko6 Discard Objects (i.e.
removed), OK.If you do not have the appropriate rights/permissions to edit a file in your
PDF creating software, you may print, scan and tharplead the file in order to flatten

it (although this is not recommended as scanning can create other forrag}.ig¢hen

m

PDF to Save VWsewdn dt os e |

selecting a attach,
review the PDF for content prior to final submission.

5. Optionat Sel ect t h ®eletebnk io imeAatibnécglumn to remove the

attachment.

6. Optionat Select theAdd Attachment button to attach additional files. Up to 100 PDF

files may be attached.

Before submitting, th&0is STRONGLY EXCOURAGED to View the PRAM as a PDfo
ensure all data is viewabhlRoute it to another reviewer (or back to the PD/RInd view the

Route History. Select any of the appropriate buttons to perform these actions. Follow the steps

below to continue submitting the PRAM.
7. Select thesubmit button.

Progress Report Additional Materials (PRAM)

Grant Number: B5K23HD123456-03

PDIPI Name: JEFFERSON, THOMAS

Project Title: A Mew Model far the Delivery of Well-Child Care
Institution: FRESIDENTIAL UNNERSITY

Status: Reviewer Work in Progress

Current Reviewer: ‘Washington, George

Grant Information

Please provide additional materials

Upload file(s): Add Attachment

Sample Document.pdf View Delete
Sample2 Doc.pdf View Delete

Additional Materials Requested by IC £

[ Route ” Route History ([ Submit D Cancel ]

Figure 45: Submitting AgencfR&D Service within VAORD)Requested PRAM

The Submit PRAM to Agen€iR&D Service within VAORD) screen displays. By continuing

from this screen, the SO certifies that the submitAdVIC is in compliance with the terms and
conditions specified in théA-ORD Notice of Intent to Award dfunding LetterThe SO also

verifies that the information provided in the PRAM is valid and accurate.

8. Read certification agreement. Select tigree button to continue submitting the
information. (Selecting th€ancelbutton closes the screen and returnsRhegress
Report Additional Materialscreen without submitting the material.)
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Figure 46: SO Certification of PRAM

TheProgress Report Additional Materials (PRABBreen displays with a megage indicating
that the PRAM was successfully submitt&tde current reviewer is updatedé-ORD, the
PRAM status is updated ubmitted to Agendyy A-ORD), and the PRAM submission date is
recorded. The routing history is updated to reflecstitamission tAgency (toVA-ORD).

Figure 47. Agency(R&D Service within VAORD)Requested PRAM Submitted to Agency

When PRAM is submitted tdgency(R&D Service withinVA-ORD), an email notification is
sent to the PD/PI (CorttalPIl) on theaward the submitting SO, the SO assigned to the RPPR,
and AO assigned to the RPPR.

Once theAgency(R&D Servicewithin VA-ORD) Requested PRAM is submitted, tWew
button remains on the PRAM screen to provide a preview of the latest PRAM submission;
however, the ability to view or delete the individual attachments is removed. The ability to
upload and submit additional attachments remains untprihgress reporsiapproved Follow
the steps provided in theitiate IC Requested PRABKEction to add additional attachments
(starting with Step 3

NOTE: If multiple PRAM submissions were completed, selectingvii@ev button only
provides a preview of the latest PRAM submission. To view all submissions as one document,
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